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[Authorised English Trauslation]

HARYANA GOVERNMENT
CO-OPERATION DEPARTMENT

Notification

The 29th December, 989

No. G.S.R. 2/Const/Art. 309/89.—.In cxercisc of the powers con-
ferred by the proviso to article 309 of the Constitution of India,
the Governor of Haryana hereby makes the following rules regulat-
ing the recruitment end conditions of service of persons eppointed (o
the Harysna State Cooperation Depariment Head Office tnd Sub-
offices, (Group C) Seivice, namely:—

PART I—GENERAL

These rules may be called the Harycna State Co-operation

Department Head Office and Sub-offices (Group C) Service Rules,
1989.

2.

In these rules, unless the context otherwise requiresi—

(%) ““Additional Registrar (Administration)” mesns the Addi-
tional Registrar (Administiztion) Co-operative Socictics,
llaryana;

(b) “Bowrd” means the Subordinate Services Scleclion Board,
Haryana;

(c) “Direct recruitment”” Means an appointment made otherwise
than by promotion from within the Service or by trans-
fer of an official zlready in the service of the Govern-
ment of India or eny Stzte Government;

(d) “Government” murns the Heryana Government in the
Administrative Department;

(e) “Head Office™ means the office of the Registrar, Co-operative
Socicties, Haryanz; -

(f) *“Institution” meens—

(1) 2ny institution establisked by lew iniforce in the State of
Heryana; or

(if) any other institution recognised by the Government for
5 the purpose of these rules:

(8) “‘Recognised University” menns—

(i) any university incorporated by law in India; oy

(ii) in the cose of a degree, diploma eor certificute obtiined
25 a result of an examination held before the 151h duy
of August, 1947, the Punjab, Sind or Dacca University; or
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(iii) any othe:* university, which is declered by the Govern-
ment to be a recognised university for the purpose of these
rules; e

(b) “Registrar’” means the Registrar, Co-operative  Societies,
Haryana; -

(i) “Service” means the Haiyana State Co-operation Depart-
ment Head Office and Sub-Offices (Group C) Service;

(i) “Sub-offices” means all the officcs under the Repistiar,
Co-operative Secicties, Haryana.

PART II—RECRUITMENT TO SERVICE

3. The Service shall comprise the posts shown in the Appendix
‘A’ to these rules: '

Provided that pothing in these rules shall affect ihe jnhcrert
right of Government to make additions to, or reductions in, ke
number of such posts or to create new fposts with diffiscs !
designations and scales of pay, either permanently o1 temporarily,

4. (I) No person shail be appointed to any post in the service
unless he is,—

(a) a citizen of India; or
(b) a subject of Nepal; or
(c) a subject of Bhutan; or

(d) a Tibetan refugec who came over to Tndia before the st
day of January, 1962, with the intention of peimanently
settling in India; or

(¢) a person of Indian origin who has migrated from Pakistan,
Burma, Sri Lanka or any of the East African Countries

of Kenya, Uganda, the United Repubiic ‘of Tanzania (form-
erly Tanganyika and Zanzibar) Zambia, Malawi, ‘ Zaire and
Ethiopia with the intention of pcrmanént[y settling in India:

Provided that a person te'onging to eny cf the o tepories (B). (¢),
(d) or () shall be a person in whose favour a certificale
of eligibility has been issued by the Government,

(2) A personin whose case a certificate of eligibility is necessary
may beadmilted to an exemination or interview conducted
by the Board or any other recruiting authorily, but ihe
offer of appointmen!” may be given only after the Decessery
-eligibility certificate has been issued to! f:in1 by the Govern-
ment, i

(3) No person shell be appointrd to any post in the service
by direct regsvitment, unless he produces a certificale of
chcr_scter, frcq)f\ the Principal rcademic officer of the Uni-
versity, collegk, school or institution last cttended, - if any,
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end similar certificate from two other responsible persons,
not being his relatives who arc well acquuinted with him
in his private life and are unconnected with university,
college, schoolor institution,

5. No person sh:ll beaprointed to any post in the service by
direct recruitment who is less th«n seventeen years or more than
thirty years of age, on or before the list day of submission of

application to the Board.
6. Appoinimenis to the posts in the service shall be mude,—

(A) Head Office—

(i) in casz of Deputy Superintendent, Perconal Assistant,
Leather Designer, Assistznl, Semior Scule Stenogapher,
Driver, Junior Scale Stenogripher, and Junior Librarizn,
by the Registrar;

(i) in the case of Steno-Typist, Care-Taker, Clerks, Restorer,
Gestetnor, Operator and Helper to  Leather Designer by
the .Additional Registrar (Administration),

(B) Sub-Offices—

(i) in case of Heud Clerk Grade I, Head Clerk Grade 11 ond
Accountant by the Registrar;

(i) in the case of Driver, Sieno-typist, Clerk znd Leuther
Supervisor by the Additicnal Registrir (Administration).

7. No person shell be appointedato kny post in the service unless
he is in possession of qualifications and experience specified in column
3 of Appendix B to those rules in the case of direct recruitment end
th:se specificd in cclumn 4 of the aforcszid Appindix in the case of
appointment other then by direct recruitment;

Provided that in cise of direct recruitment, the gnalifications
regarding experience shall be relaxible to the extent of 50%
at the discrction of the Board or any other recruiting
authority in cese sufficient number of candidates belongin
to scheduied castes, - buckward  clesses, ex-servicemen an
physically handicapped cancidates, possessing the requisite ex-

rience, are not available to fill up the vaccancies reserxed

or them, after recording reasons far so doing in wriling.
§. No person,—
(2) who has entered into or contracted marrizge with a
person having a spouse living; or :

(b) who, baving g spouse living, has entered inio or contr-
acted o marriage with any person,

shall be cligible for appointment to any postin the service:

vaide:d that the Government may, if satisfied that such
maerisge is  permissible under the  personal Inw
applicable to such person and the olher party o
the murriugs and there are othor grounds for so doing,
¢Xzmpt, any person, from the -})purﬂtion of this' rule,
¥
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;' Method of \"://9. (1) Recruitment to the Service shall be made,—
| recuitment.

(A) Head Office—
h_,_.‘_.——b——"l

(a) in case of Deputy Superintendent— :

ik
| ‘_(—1) by promotion from amongst the Assistants and Senior Scale i
Stenographers in Head Office, or

A H
(i) by transfer or deputation of an official already in the service {
of any State Government or the Government of India; i

(b) in case of Personal Assistant—

(i) by promaetion from amongst Senior Scale Senographers; Of

(i) by transfer Orf deputation of an official already in the service
of any State Guvernment or the Government of India;

(c) in the case of Leather Designer—

4 _ e
J ; (i) by promotion from amongst Helper t0 Leather Designer/
3 Leather Superviser; of

(i) by direct recruitment; ©F

(ii:l) by transfer_or deputation of an official already in the service
of any Statc Government or the Government of India:

(d) in the case of Assistant—

Rt i b romotion from & Care-’r'ak.e_:, Clerks, Junior '

§ gca!e Tienographers_and Steno-fypists 1M Head Office; or

(ii) by transfer or deputa i : ici ady in the serivce
OWGovcmmem of India ;

(¢) in the case of Senior Scale;Stcnographer-—

% (i) 67% by promotion from amongst Junior Scale Steno-
graphers; and

(i) 33% by direct recruitment; OF

(i) by transfer or deputation of an official already in the service
of any State Government of the Government O India;

{f) in the case of Driver—
—_—

, . (i) by promotion amongst Group Demployees of Head Office
] pOssessing Driving Licence; OF

(i) by direct recruitment; OF

4 (i) by transfer or deputation of an official already in the service
of any State Government of the Government of India;

g
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(g) in the case of Junior Scale Stenographer—
(i) 67 % by promotion from armougst steno-typist; and
(i) 33% by direct recruitment; or

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India s

(h) in case of Junior Librarian—

(i) by direct recruitment: or

(ii) by transfer or deputation of any official already in the
service of any State Government or the Government of

India;
(i) in case of Steno-typist—
(i) 33% by promotion from amongst  clerks in Head Office;
and

(ii) 67% by direct recruitment; or

- (iii) by transfer or deputation of an officia] elready in the service
of any State Government or the Government of India;

() in the case of Care-Taker—
(i) by promotion from amongst Clerks in Head Office; or

; ('fi) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

(k) in case of Clerk—

() 20% promotion on seniority-cum-fitness basis ¥ from
amongst Restorer, Gestetnor Operator Group C employees
whose scales of a pay are lower than'that of the clerk,
and Group D employees: and

(i) 80% by direct recuitment; or

(iii) by transfer or deputation of an official already in the service
of any State Government or the Government of India;

() in case of Restorer—

(i) by promotion from amongst Group D employees in Head
ffice; or ¥

<. (i) by direct recruitiment; or

(iti) by transfer on deputation of an official already in the servica
of any State Govern nt or the Govcrnmehtiof'ludia;
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(ii) 80 per cent by direct fecruitlzacnt; or

(iii) by transfer or deputation of an ofTicial already in the service
of any State Government or the Government of India;

(f) in the case of Leather Supervisor—
? (i) by direct recruitment; or

(i) by transfer or deputation of an official already in the service

of any State Government or the Government of India.

(2) When any vacancy occurs or is about to occur, the Registrar

or the Additional Registrar (Administration) as the case may be, shall
_ determine the method by which the same shall be filled in.

(3) ‘All promotions unless. otherwise provided shall be made on se-
4 niority-cum-merit basis and the seniority alone shall not confer any
E R right to such promotions.

{ 10. (1) Persons appointed to any post in the Service shall remain
i on probation for a fericd of two years, if appointed by direct recruit-
‘F ment and one year, if appointed by otherwise:

Provided that:—

(a) any period after such appointment spent on deputation on a
Al correspuding or a higher post shall count towards the
! period  of probation;

4 {b) any period of work in equivalent or higher rank, prior to
i appointment to any post in the Service may, in the case
of an appointment by transfer, at the discretion of the
appointing authority, be allowed to count towards the

; period of probation fixed under this rule; and
3\-;-/ (c) any period of offi¢iating appointment shall | be reckoned as

b period spent on probation, but no person who has so offi-
ciated shall, on the completion of the prescribed period of
probation be entitled to be confirmed, unless he is appointed
against a permanent vacancy.

(2) If, in the opinion. of the appointing authority, the work or conduct
of a person during the period of probation is not salisfactory, it a may.—

() if such person is appointed by direct recruitment, dispense with
" his services; and

«(b) if such person’ is appointed otherwise than by direct recruit-
ment,— !

(i) revert him to his  former post; or

(i) deal with him in such other manner as the terms and
‘ conditions of the previous appointment permit.

Probation,
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(3):()“ the completion of the period of probation of a person, the
appointing authority may,—

(a) if his work’or conduct has, in its opinion, been satisfactory,——

(i) confirm™¥ such person from the date of hig Tappointment, if r \
appointed against a permanent vacancy; or '
f
g == A ” R
(i) contirm “such person from the date from which a permanent ’ j
vacancy occurs, if appointed against a temporary vacancy;
or ] 0 ‘
- (ii) declare that he has completed his probation satisfactorily, '
if there is no permanent vacancy; or
(b) if his work or conduct has, in its opinion been not satisfactory,- — B
v -',.' "
»

(i) dispense with his services, if appointed by direct recruitment,

if appointed otherwise, revert him to his former post or

(1) extend his period of prebation and thercafter pass such
order, as it could have passed on the expiry of the
first period of probation:

Provided that the total period of prabation including extension, if
any, shall not exceed threc years,

Seniority. 11, (1) Seniority, inter se of members of the S:rvice shall be deter-
mined by the length of continuous service on any post inthe service :

Provided that where there are different cadres in Service, the
seniority shall be determined separdtely for cach cadre :

i Provided further that in the case  of members appointed by
: direct recruitment, the order of merit determined by the Board shall
not be disturbed in fixing the seniosity :

Provided further that inthe case of two or more members appointed
on the same- dute, their seniority shall be determined as follows -

i

e

(a) a member appointed by direcf. recruitment shall be senjor to
a member appointed by promotion or by transfer ;

(b) m*mber appointed byf promotion shall be senior to a member
W

appointed by transfe 5
_An the case of members appointed by promotion or by trans-

fer, seniority shall be determined according to the seniority
of such members in the appointment  frem  which they
Were promoted or transferred ; ang

! (d) in the casz of  members appojnted by transfer fron different
3[ cadres, their seniority  shall be determined according to

pay, preference being aiVep to a me mber, who was draw- ——
10g a higher 1afe of pay in his previous appointment and {
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if the ratss of pay drawn are also the same, then by their
length of service in the appointments, and if the length of
<uch service is also the same, the older member shall be senior
to the younger member.
; 12. (1) A member of the. Service shall bz liable to serve at any
place, whether within ot outside the State of Haryana, on being ordered

so to do by the appointing authority.

(2) A member of the Scrvice may also be deputed to serve as
under :—

(i) a company, an association or a body of individuals whether
incorporated "6r not which is wholly or substantially
A owned or controlled by the State Government, a munici-
- i pal corporation or a local authority or university within the
L _ State of Haryana ; oOf =

(i) the Central Government or 2 comapany, an association or
a body of individuals whether incorporated or not which
is wholly or substantially owned or controlled by the
Central Governmeut ; of

(iii) any other State Gnvernment, an international organisation,
an autonomous body not controlied by the Government
or a private body :

Provided that no member of the Service shall be deputed to serve
the Central or any other State Govzrnment or any organisation or
body referred to in clause (i) or clause (iii) except with his consent.

13. In respect of pay, lcave, pension and all'other matters, not
expressly provided for in these rules, members, of the Service shall
3 be governed by such rules and rcgulations as may have been, or may
hereafter be, adopted or mades by the competent authority under the
Constitution of India or undzr any law for the time being in force made
by the State Legislature.

14. (1) In matters relating to discipline, penaltics and appeals,
members  of the Sarvice shall ba governed by the Haryana Civil Services
(Punishment and Appzal) Rules, 1987, as amended from time to time :

Provided that the nature of penalties which may be imposed, the
authority empowered to imposc such penalties and the appellate autho-
rity shall subjzct to provisions of any law or rules made under articles
300 of the Constitution of India, be such as are specificd in Appen-
dix C to these 1ules.

(2) The authority competent to pass an order under clause (c) or
clause (d) of sub-rule (1) of rule® of the Haryana Civil Services (Punish-
ment_and Appezl) Ruies, 1987 and the appellate authority shall be as
specified in Appendix Tto those rules.

15. Every member of the Servicz shall get himself vaccinated and

re-vaccinated as and when the Governmient 50 directs by a special or
general  order.

,
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Oath of © 16. Every member of the Service unless he has -already done so,
rllegiance, shall be required to take the oath of allegiance to India and to the

Constitution of India as by law established.

»

Powers of 17. Where the Government is of the opidion'that it is nccessary \
Relaxation.  or cxpedient to do so, it may, by order, for reasonsto'be recorded
== in writing, relax any of the provisions of thesc rules with respect to
any class or category of persons. .

Special 18. Notwithstanding anything contained in these rules, the
Provisions.  appointing authority. may impose special terms and conditions in the
order of appointment if it is deemsd expedient to do so.

Reserva- 19. Nothing contained in these rules shall affect reservations

tions, and othsr concessions required to be provided for scheduled castes, ==
backward classes, ex-servicemen physically handicapped persons or
any other class or category of parsons in accordance with the orders
issuzd by the State Government in this regard, from time to time :

Providsd that the total percentage of reservation so made shall
not excsed fifty par cent, at any time.

Repeal The Punjab Cooperative Department  Scrvice (Ministerial) (State
S“;‘:’[n“ Service, Class III) Rules, 1966 are hereby repealed

Provided that any order made or action taken under the rules so
repeaied shall b: deemed to have been made or taken under the
corresponding  provisions of these rules.

R

i

s
1




e gl

s sk Yo
i |
3
{
APPENDIX A
(See rule 3)
Serial Designaticn of Number of posts Total Scale of pay
number posts - —— s :
Perma- Tempo- |
nent rary \
1 2 3 4 5 6
(A) HEAD OFFICE Rs.
1 Deputy Superintendent 5 2 7 1640 —6)—26)) —EB—75—2%00
2 Personal Assistant s 1 1 1640— 60— 2600-—EB—75—2900
5 Leather Designer 1 — 1 1609 —50—2300 —EB-—60—2660
4 Assistant 29 8 37 1400—40— 1600 —50—2300—EB
60—2600
5 Senior Scalz Stenographer 4 t 5 1490 —40— 1690 —50—2300—EB
j 60—2600
6 Driver i 2 3 1200—20—1560-—EB-—40 -
20404200 as special pay

7 Junior Scale Stenographer 2 2 4 1200 -30— 1560- ER-- 402040
8 Junior Librarian — I 1 1200 30—1560—~EB—40—2040
9 Steno-typist 6 3 9 950—20—1150-—EB—25—1500-+

e e g
———

100 as special pay

'
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i 1 2 3 4 5 6 &
4 | 10 Care-Taksr I = 1 950—20—1150—EB—25—| 500+
1E 50 as special pay
t‘ 11 Clerk 37 3 40 950-—20—1150—EB—25—1500 §
] ‘ 12 Restorer 1 — 1 950—20—1150—EB—25—1500 2
i 2 >
I 13 Gestetncr Qserator 1 - 1 $50—20—1150—EB—25—1500 Sz
il
i 14 Helper to Leather 1 o 1 950—20-—1150-—EB —25—1500 Sa
t-]fr e Designer - >2
1 (B) SUB-OFFICES el
ﬁ’ | Head Clerk Grade I 3 2 5 1600-— 50—2300—EB—60—2660 =9
Li 2 Head Clerk Grade 11 2 14 36 1400—40—1600—50—2300EB— s
e >%
3 Accountant 17 6 2 (407 —40—1690~-50—2309—EB o=
| 602600 Te
4 Dyiver 12 = i2 ' 1200—30~-1560—EB—40—2040 1. =
i 100 as speciab pay £
i 5 Steno-typist 26 20 46 950—-30-1150—1?&‘;-25—15004-
'g i 2 R5. 100 as special pay
; 6 Clerk 304 13 417 * 950201150~ EB—25—1500
; 7 Leather Supervisos 2 - 3 -

i

A ————

950-—20—11{50—EB—25-—1500
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APPENDIX B
[See rule 7]

Serial  Designation of post

No.

Academic qualificitions and expe-ience,
if oy, for direct reciuitment

Academic qualifications and experience,
if any, for appointment other than by
direct recruitment

1 2

s’

(A) Head Office
1~ Deputy Superiq:cndcm

2 Personal Assistant

(i) Eight years experience as Assistant ;
or "

(i) Eight years experience as Senior Scale
Stenographer out of which twe years
evperience as Assistant or sharing the
work of Assistant

(i) Knowledge of Hindi upto Matric
standard

(i) Three years experim'ce as Senior Scale
Stenographer

(i) Knowledge of Hindi upto Matric
stapdard

-

(VIVS 1161 ‘61 'VSNvd)
0661 ‘6 'NVI “ZYD LAOD YNVAUYH
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years  experi
ikathu' Dmgncr of Leather Supemsor

e i 5

1 Seeo
:asi;l plvmonfl,‘{l igher

ence as Hclpcr to

= .
9%
b | e
fs |
- < !t_"" r
Che ) 1
55 r
=N
Uy
>
Three years experience as Caretaker/ a
ek:k[]'umor Scale StenographerfSteno- | ~wo
pist in 'Hcad Office ; -~
e
wkdge of Hindi upto  Matric =3
Sta:iﬁ‘a"rd‘ i
() Three mrs cxpeﬂenu: as Junior Scale
Stenographer )

ledge of Hindi' ppto Matric |,




.

(i) English sborthand a the speed of
100 words per minute and transcrip-
tion thereof st the speed of 20 worcs
per minut?

(iii) Hindi shorthapd at the speed of 80
words p:r minute and transcription
thereof at the speed of 15 words
per minute

* (iv) Knowledge of Hindi upto Matric
Standard

6  Duiver (i) Middle pass with Hindi
(i) Valid driving licence for Heavy
Transport - Vehicle/Light Transport
Vehicls
(iif) Should have experience of three years
of driving of Light Transport
Vehicle ; or five years driving cf
: Heavy Transport Vehicl: as the case
b N ) may be

(iv) Ten years eaperience  of driving
Heavy  Tramsport Vehicle/Light
Transport Vehicl: in case of Ex-
Serviceman

(iii) English Shorthand at the speed of 100
words per mimate and transcription 1
thereof at the speed of 20 words per
minute ; :

(iv) Hindi shorthand at the speed of 80
words per minute and transcription

thereof at the speed of 15 words per
minute

(i) Three years experience os Group D
employee in Head Office

(ii) Possesses driving licence

(i) Qualifies the departmental test

Snvd)
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1 2

3

4

7 Juior Seale Stenographer () “Matric 1st Division/Higher Secondar

8  Junior Librarian

s e

2nd  DivisionfIniciukdidle 20,
Division or its - quivalent
(For Ex-Servicem-n Matric anly)

(i) Kaowledg: of Hindi upto Matric
Standard

(i) English shorihand at the s;ced of
100 words per minut: and trans-
crijion the-r-f at th- speed of 20
woids per min.t

(iv) Hindi shorthand = th~ speed of 80
wards per minute and transcriptio ,
thereof at the speed of 15 w rus
per mipite

() Graduate of a recognised University
or ils equival -n| g

(ii) Diploma n Library Science of a
recog iised University ; or Tnstitution

(iti) Knowl ge of Hindi upto Matric
Sta dard

() Matric Ist Division/Higher S:condary

() Thre: years experience as Steno-typist

(i) Knowledge of Hindi upto Matric
Standu-d

(iii) Euglish Sho:thond at the speed of 100
Wwords per minute and transcription
there £ t th- <peed of 20 words per
miitut

(iv) Hinti “horthend at the sp ed of 80

Wrd p: minute and trunsc iption

thie ft the sp ed of 15 words per
minut ¥

() Grdut cfa recegnis=d University
o1 its equiv/lent

(i) Dip! ma in Libr ry Science of a recog-
ni ed Uninersity, ¢r Institution

(i) Kacwhdge of Hindi upto  Matric
St 1id ra

() Thr: years ecxperience as Cletk in
Head Office

(4]
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-

4

L

Care-Taker

Clerk

2nd Division/Interm: diate 2pd
Division/Graduzte « T its equival ut

(i) Knowl dge of Hindi upto Matric
Stan 'ard

(iii) English shorthand at th" speed of
80 words psr minut aod transcription
thereof at the speed of 15 words
p r minute ; ot :

(iv) Hindi shorth nd at the speed of 64
words per minute and transcription
thersof at the speed of 11 words
per minute .

(i) Matric 1st division/Higher Secondary
2nd division/Intetmeciate 2nd division/
Graduate or its equivalent

(i Knowledge of Hindi upto Matsic
Standard

(iii) Shall have to qually the depart-
mental type test in Hinci/English at
the s of 25 or 30 words per
minute, respectivcly within a pariod

@i
(iii)

@)

@
(i)

@)

Knowledge of Hindi upto Matric
Stand. rd

Who qualifies test in English sho- thand
at the sp> d of 80 words per minute
and transc iption thereof .at the spesd
of 15 words per miaute or

qualifies a test in Hindi shorthand at
the spnd of 64 words per minute
and transcription the:eof at the speed
of 11 words per minute

Three years expsrience 23 Clerk in
H:ad Office.

‘Matric or its equivalent

Five years experience as Group Cor
Group D employee or combined
experience 25 such

shall have to qulify the departmental
type test in Hindi/Englich at the
speed of 25 or 30 words per mimite,
respactively within a pericd of one
year from the date of 2ppointment

O VNVAUVH
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—

12 Restorer

13 Gestetner Operator

14 Helper to Leather
Designor

(i

~

(i)

(M

@)

(i)

0]

m the trade; or
e S e B (RS R

3

H.mm

of one year from the date of appoint-
ment, f.iling which the anmeal incre-
Ment shall nct be allewed to him,
When he qualifies the type test, hs

i

Matric/Higher Secondary or s

equivalent

Knowledge of Hindj upto  Matric
Slaudarfi iy =

Matric/Highcr Secondary” or g
equival nt :
Knowledg:  of Hindi upto Matric

Standard

Knowledgs of handling Gestetner
Machine

Diplcme in  footwear manufacturing
frem the recognised institution with
On- year exp rience in develcpment
industry raining of the artisans in

————

(@
(i)
(iii)
@
(ii)

(iit)

(@

e

4

failing  which the anmuaj increment
shall rot be allowed to him. When
he qualifies the type test he will be
ullowed increment due to him from
the date of qualifying the type test
but no arrear will be given to him.

Matric/High-r Secondary  or s
equivalent P Paow L
Five years experience as Group’ D

r~mpleyee

7

Standa
Middle pass

Knowl:dge of Hindi upto  Middle
‘Standard !
Five years experience as Group D
employee

{

Diplema in footwear Manufacturing
from the recognised institution  with
ome ysar experience in development
industry training of artisans in the
trade; or

——

‘61 VSvd)

e~ T
Knowledge of Hindi upto " Matric .
rd : !

————— ]
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3

4

| (B) SUB-QFFICES
I Head Clerk Grade-I

i 2  Head Clerk Grade-IT
\l 3 Accountant
fro i et e SR DY Wi E

(i) Middle with Hindi aad - Industna.l
« training Institute certificate in leather
I goods manufacturing with threeyears
experience in' leather industry train-

ing of artisans in the trade.

(i) Middle pass with Hindi ;

(i) Valid driving licence for Heavy
" Transport Vehicle/Light Trans-
port Vehicle ;

(m) Should have experience of three
years driving of Light Transport
Vehicle or five years drivingof
Heavy Transport as the case
may be;

(|i) Middle with Hindi and Industrial
training Inctitute certificate in leather
manuﬁ'u:tunng with three years
experience in leather indust:y treining

of artisans in the trade

(i) Five years experience as Head Clerk
Grade IJAccountants

(iiy Knowledge of Hindi upto Matric
Standgrd

@ Three years experience as Clerk/Steno-
typist

(i)“ 'Itd'oe .years
Steno-typist
@) 'Iﬁme years experience. as Group D
emp yccn
(ii) Possesses licence in motor driving

experience as Clerk/

(iii) Qualifies the departmental test.
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P

3

o 2 = s
1 2
5  Steno-Typist
6 Clerk
%

(%) Ten years experience of driving
Heavy Transport VehiclesLighi
Transport Vehicle in case of

*

_ -servicemen;
() Matric/Higher Secondary or ity

cquivalent ;
(D Knowledge of Hindi upto Matrie
Standard ;

(ii}) Hindi shorthand at tha speed of
64 words per minute and trans-
cription thereof at the

11 words per minute; or

(iv) English shorthand at the speed
of 80 words per minute and
transcription therecf at the speed
of 15 words per minue,

0] M tric/Higher Secondary or its
equivalent ;

(i)) Knowledge of Hindj upto Matrie
Stand..d ;

s ]

() Three years experience ag €lerk;

(i) Blla_tdc;Higher Secondary or its equiva-
ent.; -

(iii) Knowledge of Hindi upto Matrig
Btandard ;

L
(iv) Who qualifies test in Eunglish shorthand
‘at the speed of 80 words per minute
and - transcription thereof at the speed

of 15 words per minute; or

(") Who qualifies the test
shorthand at the speed of 64 words

per minute ‘and trenscription thereof
at the speed of 11 words Per minute.

() Matric/Higher Secondary or jts equiva-"
lent; )

(i) Five years CXperience as | Group D
cmployee or  combined experience as
such;

e

(VIVS 161 ‘61 VSnvd)
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7 Leather Superwisor

e ok e,

N S

(iif) shall have to qualify the depart-
mental type test in Hindi/English
at the speed of 25 cr 30 wards
pPer minute, respectively, within a
period of one year from the
date of zppointment, failing which
ths anoual increment shall not
be allowed to him. When he
Qualifies the typ: test, he will be
allowed increments due tc him
from the date of qualifying the

type test but no arrear will b=
g'ven to him,

() Diploma in frotwear manufac-
turing frem the r:cognised ins-
titution with cne year experience
in development industry cf the
artisans in the trade; or

(i) Middle with Hindi and Indys-
trial Training Institute certificate
in leathsr goods manufacturing
with ‘threc years experience in
leather industry training of avti-
sens in the trade. :

————

-

(iif) Shall have to pass the departmental type

test in Hindi/English at the speed of 25
or 30 words per minute, respectively
within a pericd of one year from the cate
of appointmrnt, falling which the annual
increment shall not be allowed to him.
When he qualifies the type test he will
be allowed increments ‘due to him from
the date of Qualifying the type test byt
no arrear wi]l be given to him,

() Diploma in fostwear manufacturing frem

the recognised institution with one yeay
experience in develcpment in dustry cf the
artisans in the trade; or

> i
(i) Middle with Hindj and Industrial Train-

ing Institute certificate in leather goods
manufacturing with, three years cXperi-
ence in kather industry training of arti-
sans io the trade.
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st s

Deésignaticn of

Deputy Superin'endent
Persoml Assistant

Lrather Designer

T w 1] [

Genior Scale Steno-

el S

APPENDIX C
[See rule 14(1))

Nature of penally

4

(1) Minor penalties

warning with a copy in the
personal file (Chaacter
roll) 5

censure

withholding of promotion ;
recovery from p2y of the
whole or part of any pecu-

piary loss caused by negli-
gence of breach of orders,

g
o0

et
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P

7

.-

ARAE

2

3

7

8

Junior Scale Steno-
grapher

Junior Librarian

1o

l Registrar
!
J

(v)

(vi)

to the Cent2] Governmsnt
or a Stite Government or
t0 a company and associa-
tion or a body of indivi-
duals whether incorporated
or not, which is wholly . or
substantizlly owned or cont-
rolled by the Government

‘or to a local authorfity or

University set up by an Act
of Parliament or of the
Legislature of a State ; and

withholding of itcrements .

of pay,
(2)7 Major pena!tle!

reduction to a lower stage
in the time scale of pay for
a specified period, with
further directions as to
whether or not the Govern-
ment cmployee will earn
increments of pay during the
period of such reduction

(¥VS 1161 ‘61 ¥SNVd)
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4

(vii)

and whether on the expiry
of such period, the reduc-
tion will or will, not have
the effect of postponing the
future increments of his

L pay;

reduction to 1.wer sczle
of pay, grade, post or

- service which shall ordina-

rily be a bar to the promo-

tion' of the Government -

etzpployae to. the time scale
) y, grade, post or
serv?:c rmg:rn which he was
reduced, with or without
further directions regarding
conditions of restoration to
the grade or postor service
from which the Govera-
ment employee was reduced
and his sc;:iorit;/ and pay
on such restoration to that
grade, post or service ;

(viii) compulsory retirement ;

001
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pen
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| :
g '_S';terjlo' typist
: ‘ _Care-Taker
L : l....-k': MIoE P ; -‘,
C e*ru ey - Additional

~Restorer -

£ 'Geé_tét"nv:r_

Registrar

 (Administ- .
~mtion)

{ix)

tion for
el BRdeT
peat ;

eation fur
cmpfO)'D.’.‘!:i!t i e 1 2
Governmaat.

Penalties (i} to (x) abave

Additional -
Registrar
(Administ-

Tati on)

Registrar Government
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[Authorised Lnglish 1 ranslation]
HARYANA GOVERNMENT
CO-OPERATION DEPARTMENT
Notification
The 8th November. 2013

No. G.S.R. 58!(30!15(./}\[1.309/2013.—-];1 exercise of the powers conferred by the proviso
to article 309 of the Constitution of India. the Governor of Haryana hereby makes the following
riles further to amend the Harvana State Co-operation Department Head Office and Sub-Offices
tGroup C) Service Rules. 1989, namely:—.

L. These rules may be called the Haryana State ¢ operation Department Head Oftice
and Sub-Offices ( Group C) Service Amendment Rules, 201 3.

2. In the Haryana State Co-uperation Department Head Office and Sub-Offices {Group ()
Service Rules. 1989 (hereinafier called the said rules). after Rule 9, the following rules shall be
mserted. namely

"IACD) Typing test is substituted with the State Ehigibility Test in Computer
Appreciation and Apphcations (SETC) as a part of service requirement for
Clerks, Steno-typists, Junior Scale Stenographers  and Semor Scale
Stenographers. The State Eligibility Test in Computer Appreciation angd
Applications (SETC) shail be a post requisite condition/qualification which
all the newly recruited/appointed Clerks, Steno-typists,  Junior Scale
Stenographers  and Senior Scale Stenographers in  the Governmeni
Dcpartmr:mﬁ/()rgnr:izanuns shall have 1o qualify., The existing Clerks, who
have been promoted from Group-D and Restorer etc. who have not passed
the tvping test til] date as required under the Service Rules shall have an
option either 1o pass the Lyping test or the State Eligibility Test in Computer
Appreciation and Applications (SETC). The Steno-typists, Junior Scale
Stenographers and Senior Scale Stenographers shall also have 1o qualify
Stcnngmphy test as prescribed in the Service Rules

(2} The candidate shall have 1o qualify the Stare Eligibility Test in Computer
Appreciation and Applications (SETC) within the probation period of two
years. extendable by ope Year m case of direct recruit. The candidate
appainted against the atoresaid categories of PUsts in Group C shall not be
entitled 1o earn any increment in histher pay scale il he/she qualifies the
said test, failing which the services of such employees shall be dispensed
with. The persons who are promoted to the post of Clerk and Steno-typists
shall also qualify the State Eligibility Test in Computer Appreciation and
Applications (SETC) within the period of probation of one yvear extendable
by one vear, failing which he/she will be reverted hyck

(3} The Government of Haryana hereby authorizes the Haryana State Electronic
Developmen Corporation Limited (HARTRON) or any other agency as
prescribed by the Government, as the Authorized Agency for conducting
the State Lligibility Test in Computer Appreciation and Applications
{SETC, alongwith a test in typing speed in accordance with the syllabus as
the State Government may specify in this regard from time to time, besides
the syllabus already provided in sub-rule (4) of this rule. The ‘pass’
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certificate ssved by HARTRON or any other agency. as approved by the
Governinent. would be accepted as an evidence of the fulfilment of the
prescrbed condition in the Service Rules,

) The syllabus for the Swate Eligibility Test in Computer Appreciation and
Apphcations (SETC) would contain Word processing. Internet Browsing
and E-mail management only.

(5h In the case of Clerks, typing speed of 30 words per minute in English and
25 wards per minute in Hindi converted with equivalent key depressions i
both cases as the typing speed. would be tested on computers.

i) The employees possessing the following qualificatons are exempted from
taking the State Eligibility Test in Computer Appreciation and Applications
(SETC) :—

(1) MTech/B.Tech (Computers). MCA. BCA or Diploma in
Computers from the recognized institutions e.g. Polviechnics:

(11) Basic Computer Literacy Certtficate from any recognized centre
established under the National Institute of Electronics &
[nformation Technotogy (NIELIT} [erstwhile DOEACC Society |,

(i1} Harvana State — Certificate in Intormation Technology [HS-CTT)
from the Authorized Learning Centres (ALCs) of the HKCL,

(V) Candidates/employees who have already passed the SETC and the
same s valid at the tme of joining the service. The State
Ehgibility Test in Computer Appreciation and  Applications
(SETC) passed by any candidate earlier shall be considered valid
for a period of 5 years from the date of issue of such certiticate by
HARTRON or any other agency authorized by the Government;

andd

(v) Physically disabled candidates ie. amputation ot hand (left and
Righty Amputation of upper limbs. Paralysis of Radial Nerve
fRadial Nerve Palsy) of either upper limb Declination

degenerative disorder effecting the nervous system which may
cause parulysis and atrophy of the hind and its muscles and
Visually Handicapped.
However, these employees, with the exception of those mentioned under sub-
para (v above. shall be required to clear the “typing test’ being part of the
State Eligibility Test in Computer Appreciation and Applications (SETCL”
3. Inthe saud rules, in Appendix B, -
(D) under heading (A) Head Office. —
I aganst serial number 5. under column 3, for item (i), the following item
shall be substituted, namely:—
(i) [0+ 2/Graduate or its equivalent
tfor Ex-Servicemen 10+2 only)™;
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IL against serial number 7. under column 3, for item (i), the following item
shall be substitured, namely:—

iy 10+2
tfor Ex-Servicemen 1042 onlyn™:
I against serial number 9, under column 3. for item (i), the following item
stiall be substituted, namely. -
) 10+2/Graduate or its equivalent;™;
IV. against serial number 11—
(@) under column 3. for the existing items, the following items shail he
substituted. namely:-—
M 10+2/Graduate or its equivalent;
(i) knowledge of Hindi upto Matric standard:
(i) Omitted in view of rule 9A;”;
(by  under column 4. for the existing rtems. the following items shali be
substituted, namely;-—

) 1042
(1) five years experience as Group C or Group D employvee or
combined experience as such:
(i) omitted in view of rule 9A.":
(Il under heading (B) Sub-offices.—

I against serial number S, under column 3. for the item (1), the following item
shall be substituted, namely: —

o 10+27
L against serial number 6.

@) under column 3. for the existing items. the following items shatl be
substituted. namely:—
) 10+2;
(1 knowledge of Hindi upto Matric Standard:
(1) Omitted in view of rule 9A ™

tby under column 4, for the existing items, the following ttems shall be
substituted., namely:--
) 10+2:
(i) Five years experience as Group D emplovees or combined

expericnce as such;

(i) Omitied in view of rule A ™.

SHAKUNTLA JAKHU.
Additional Chief Secretary to Government Haryana.
Co-operation Department
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[Authorised English Transiation]
HARYANA GOVERNMENT
COOPERATION DEPARTMENT
Notification
The 13th December. 2013

No. G.S.R. 100/Const/Art. 309/2013.—In exercisc of the powers conferred
by the proviso to article 309 of the Constitution of India, the Governor of Haryana
herehy makes the following rules to further amend the Haryana State Cooperation
Department Head Office and Sub-Offices ( Group-C) Service Rules, 1989, namely —

I, These rules may be called the Haryana State Co-operation Department
Head Office and Sub-Offices (Group-C) Service (Amendment) Rules. 2013,

2. In the Hiryana State Co-operation Department Head Office and Sub
Offices (Group-C} Service Rules. 1089 (hereinafier called the said rules) in rule 2,
for clause (b), the following clause shall be substituted, namely:-

(b)"Commission” means the "Haryana Staff Selection Commnission”;

4. In the said rules. for the word "Board” wherein occurmng, the word
*Commission” shall be substituted.

4 In the said rules. in rule 5. for the words "thirty yeurs'. the words
‘forty years” shall be substituted.

5. In the said rules. in Appendix B, under column 3 and 4 for the words
"Knowlegdge of Hindi upto Matric standard” wherein occurring, the words "Hindi/
Sanskrit upto Matric standard or Higher education” shall be substituted.

SHAKUNTLA JAKHU,
Additional Chief Secretary to Government Haryana,
Cooperation Department.
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